
 
 

MEDIA LITERACY TRAINING PROGRAM OVERVIEW & CHECKLIST 
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Please Note: Fees are due at beginning of each workshop or may be paid in advance. We accept payment in cash, 
check, money order, or debit/credit card. Please note that debit/credit card payments are only accepted online via 
Paypal and require payment of an additional $1 surcharge per transaction. Workshop fees are subject to change, 
non-refundable, and are not tax deductible. Trainees wishing to pay the full amount of $175 in advance get a free 
one-year membership. 

At RadioPhoenix.org, we believe that a strong, democratic community requires an informed, media 
literate public. We provide the general public with access to affordable media literacy training not 
available elsewhere. Successful completion of our media literacy training program can lead to airtime 
access for members of the public desiring to develop local radio programs. 
 
This overview provides an outline of our media literacy training program, which we divide into two 
segments: (a) general volunteer training, and (b) programmer/producer training.  
 
General volunteer training  provides station volunteers with the skills and foundational knowledge 
necessary to effectively complete supervised volunteer work. Likewise, volunteers who complete this 
segment of our media literacy training program are eligible to complete the programmer training segment, 
which provides opportunities to host a radio program. Below are the workshops necessary to complete 
general volunteer training. 
 
Workshop Title Description Prerequisite Fee Schedule 
Introduction to 
RadioPhoenix.org 
 
Facilitator:   
Kaja Brown 
 

One-time workshop designed to provide 
new volunteers with an introduction to 
RadioPhoenix.org and our parent 
organization, AzCMF. Also covers 
station organization, business model, 
values, short and long term goals, and 
volunteer opportunities. 

None Free 1st Thursday 
and 3rd Sunday 
of month, 
6:30p to 7:30p 

Media as a Social 
Movement 
 
Facilitator:   
Kaja Brown 
 

A general overview of the key social 
movements, people, and organizations  
that have shaped the U.S. independent 
media system. Special attention is 
spent on the development of 
independent media in Arizona and the 
Southwest. 

Introduction to 
RadioPhoenix.org 

Free 1st Sunday and 
3rd Thursday 
of month, 
6:30p to 7:30p 
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Programmer /Producer  training  provides station volunteers with the legal, regulatory, technical, and marketing 
skills necessary to successfully develop, produce, and host a radio program at RadioPhoenix.org. Below are 
the workshops necessary to complete programmer/producer training. After completion, a Demo Review 
meeting must be scheduled with the GM & PD before airshift is assigned. 
 
Workshop Title Description Prerequisite Fee Schedule 
U.S. Media Law & 
Regulations 
 
Facilitator:   
Victor Aronow 

An overview of the U.S. federal laws and 
regulations governing radio broadcasting. 
Special attention is given to laws and 
regulations specific to Internet media. 

General 
Volunteer 
Certification 

$25 TBD 

Basic Studio 
Operations & Audio 
Production 
 
Facilitator:  
Production Director 

1-on-1 workshop introducing our studio set-
up, equipment, and audio recording software 
(Adobe Audition 3.0). 

U.S. Media Law 
& Regulations 

$25 By Appointment 

Fundamentals of 
Radio Program 
Creation 
 
Facilitator:  Laura 
Davidson-Crowley 

An introduction to station policies and 
expectations specific to programmers, 
strategies for developing radio programs, 
and review of legal & regulatory issues 
governing station. 

Basic Studio 
Operations & 
Audio Production 

$25 4th Monday of 
month, 7p to 9p 

Intermediate Studio 
Operations (a.k.a. 
“Shadow 
Sessions”) 
 
Facilitator:   
Kaja Brown 

1-on-1 mentoring sessions with three 
separate programmers, designed to provide 
a real world understanding of what it takes to 
host a radio program. 

Fundamentals of 
Radio Program 
Creation 

$25 By Appointment 

Guerilla Marketing 
for Independent 
Media Producers 
 
Facilitator:  
Promotions Dept. 

An introduction to useful marketing tools and 
strategies on a shoestring budget. Special 
attention is made in the use of such 
tools/strategies when marketing indie media 
content. 

Intermediate 
Studio 
Operations (a.k.a. 
ÒShadow 
SessionsÓ) 

$25 TBD (Begins 
September 2010)  

Basic Studio 
Operations Review 
and Advanced 
Audio Production 
 
Facili tator:  
Production Director 

1-on-1 workshop reviewing basic studio 
operations. Also covered are advanced audio 
production topics including editing and 
mixing of audio files; how to use our portable 
recorder; microphone set-up; file transfer to 
CD or flash drive; & more. 

Guerilla 
Marketing for 
Independent 
Media Producers 

$25 By Appointment 

Advanced Studio 
Operations (a.k.a. 
Live Demo Show) 
 
Facilitator:  
Production Director 

Culminating project: Trainee broadcasts a 
live demo of their proposed program. This 
final project is designed to allow trainee to 
show competence in studio operation, 
content development, on-air etiquette, and 
regulatory compliance. 

Basic Studio 
Operations 
Review and 
Advanced Audio 
Production 

$25 By Appointment 

 


